Non-Ladder Request Form

To:  
Department Chairs

From:
Deputy or Associate Provost

It is time once again to finalize non-ladder positions for next year.  In order to facilitate our review of your requests and to minimize the need for clarifications, we ask that you use the following format.  We specifically request that the information be provided IN THE BODY OF AN EMAIL and NOT in a Word or Excel attachment.

We ask that you submit requests only for courses that are absolutely necessary in terms of sequence and cannot be taught on an alternate year cycle.

The information required for each course requested is:

- Faculty name

- Course number and name

- Spring or Fall semester requested

- When last offered

- Enrollment when last offered

- Proposed schedule: yearly, every other year, reason for needing every year

- Proposed compensation, with rationale if the per course

   compensation is more than the amount set for non-Ph.D. or Ph.D. non-ladder faculty

- Other explanations / justifications.

Please respond at your earliest convenience by email to the Deputy or Associate Provost who handles these appointments.
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