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Faculty	
  Records	
  QRG	
  

1. Log	
  on	
  via	
  the	
  FIS	
  URL:	
  	
  https://ebiz.its.yale.edu/pls/HOP1/yuapps_oracle_login.html	
  

2. Search	
  for	
  a	
  faculty	
  member	
  by	
  all	
  or	
  part	
  of	
  their	
  name,	
  Net	
  ID	
  or	
  UPI.	
  

3. Select	
  the	
  faculty	
  member	
  from	
  the	
  Search	
  Results	
  by	
  clicking	
  their	
  name	
  

Click	
  here	
  

4. The	
  Faculty	
  Record	
  will	
  open.	
  
Run	
  an	
  individual	
  Summary	
  Report	
  by	
  
clicking	
  the	
  Summary	
  button.	
  

Biographic	
  and	
  
demographic	
  
information	
  is	
  provided	
  
in	
  the	
  record	
  header.	
  

The	
  Current	
  Active	
  
Appointments	
  Table	
  
provides	
  currently	
  
active	
  appointments	
  
sorted	
  by	
  rank	
  and	
  
end	
  date.	
  

The	
  Appointment	
  
History	
  lists	
  all	
  
appointments	
  in	
  
reverse	
  
chronological	
  order.	
  

Note:	
  tenure	
  status	
  refers	
  to	
  the	
  status	
  of	
  the	
  appointment	
  
not	
  the	
  faculty	
  member’s	
  status	
  at	
  the	
  University.	
  Note:	
  tenured	
  appointments	
  will	
  not	
  show	
  an	
  end	
  date.	
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6. Leaves	
  Tab	
  

5. Appointment	
  Details	
  Tab	
  

7. Timeline/Panorama	
  Tab	
  

The	
  appointment	
  details	
  tab	
  gives	
  users	
  a	
  view	
  into	
  milestones,	
  tenure	
  track	
  information,	
  and	
  the	
  Oracle	
  
assignments	
  that	
  make	
  up	
  each	
  appointment.	
  	
  The	
  assignment	
  details	
  are	
  intended	
  for	
  users	
  familiar	
  with	
  
Oracle	
  HR	
  functionality.	
  

The	
  assignment	
  dates	
  are	
  dates	
  in	
  Oracle	
  used	
  to	
  track	
  
any	
  event	
  associated	
  with	
  an	
  appointment	
  such	
  as	
  a	
  
reappointment.	
  

The	
  term	
  dates	
  are	
  date	
  in	
  Oracle	
  used	
  to	
  track	
  
appointment	
  dates.	
  

The	
  show/hide	
  
button	
  provides	
  the	
  
ability	
  to	
  drill	
  down	
  
into	
  Oracle	
  data.	
  

Faculty	
  leaves	
  tracked	
  in	
  Oracle	
  HR	
  are	
  presented	
  
on	
  the	
  leaves	
  tab.	
  

Tracking	
  cancelled	
  leaves	
  in	
  Oracle	
  HR	
  began	
  in	
  July	
  2013.	
  	
  
Previously	
  cancelled	
  leaves	
  will	
  not	
  be	
  reported	
  in	
  this	
  view.	
  

The	
  first	
  line	
  provides	
  
leave	
  events	
  and	
  the	
  
second	
  line	
  provided	
  
appointment	
  events	
  for	
  
7	
  historical	
  years	
  and	
  5	
  
future	
  years.	
  
Note:	
  this	
  tab	
  will	
  be	
  
blank	
  if	
  there	
  are	
  no	
  
events	
  during	
  this	
  
timeframe.	
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8. Teaching	
  Tab	
  –	
  Teaching	
  Information	
  sourced	
  from	
  Banner	
  

9. Committees	
  Tab	
  –	
  University	
  committees	
  sourced	
  from	
  the	
  Committee	
  Database	
  

10. Degree	
  Tab	
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Appendix	
  A:	
  	
  Action	
  Abbreviations	
  
	
  

Faculty	
  Workflow/Vote	
  
Type	
  

Description	
  

CIT	
   Change	
  in	
  Track	
  

COA	
   Change	
  in	
  Appointment	
  

COT	
   Change	
  of	
  Title	
  

EXT	
   Extension	
  of	
  Appointment	
  

IA	
   Initial	
  Appointment	
  

JOINT	
   Joint	
  Appointment	
  

LOA	
   Leave	
  Of	
  Absence	
  

PROM	
   Promotion	
  

RA	
   Reappointment	
  

SA	
   Secondary	
  appointment	
  

TENURE	
   Promotion	
  to	
  tenured	
  

RET	
   Return	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  


